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ITpunoxeHue k npukasy
Ne 97 o1 07.06.2013

Kozxexc sTuku u ciy:xe6HOro nopeaeHnsi paGoTHUKOB
Canxr-IlerepOyprckoro rocyrapcTBeHHOT0 GI0IKETHOIO
00pa30BaTeILHOI0 YUpesKIeHHUsI
cpeaHero npogeccHoOHaJbHOro 06pa3oBaHus
«Komnenx omumnuiickoro pesepsa Ne 1»

Kopexe stuku u ciyxeGHoro nosenenus (nanee — Konekc) pabotaukos CaHkT-
IleTepGyprckoro rocyznapcTBeHHOTo 0Gpa30BaTENLHOTO yapexnaenus «Komnemxk
onMMIHHcKoro pesepsa Nel» (manee — ydpexaeHue) paspaGoTaH B COOTBETCTBUH C
nonoxxeHusMu  Koncrturymuu  Poccuiickoii  ®Depmepamnu, TpynoBoro komekca
Poccuiickoit ®enepaunn, ®enepansHoro 3akona «O IIPOTUBOAEUCTBUM KOPPYIILIHIY,
HHBIX HOPMAaTUBHBIX ITPaBOBBIX akTOB Poccuiickoit Menepanyu, a Tak)ke OCHOBAH Ha
OOIIEeNpU3HAHHBIX HPABCTBEHHBIX MPUHIANAX U HOpMaX POCCHICKOro OOINecTBa U
rocyaapcTaa.

I. O01mue nosoKkeHus

1. Komexc mpencrapiser co6oii cBox 06ImuX IPUHIIMIIOB NPO(eCCHOHAIBHOM
CIIyXKeOHOM OSTHKM M OCHOBHBIX MpPaBHI CIyXeGHOTO TIOBEJIEHHs, KOTOPHIMU
Ha/UIEXHUT pPYKOBOICTBOBAaThCA DPAabOTHMKAM YUpeXIeHHs (falee — pabGOTHHKH)
HE3aBUCHUMO OT 3aHMMAEMON UMH JIOJDKHOCTH.

2. Kaxnpif paGOTHHMK [O/KEH NpPHHHMATH BCE HEOGXOIMMEIE MEpHI IS
cobmozenus nonoxenuii Komekca, a Kaslit rpaxnanud Poccuiickoit ®enepanuu
BIIpaBE OXXMJaTh OT pPabOTHMKA YUpEKAEHHUsS IIOBENEHHS B OTHOIICHHSX C HHUM B
COOTBETCTBHH C nonoxeHusamu Kozgekca.

3. 3HaHMe U COOJIOEHHEe pPaGOTHUKAMHU yupexnaeHus nonoxenuii Konekca
ABIIACTCA ONHUM W3 KPHTEpHEB OLIEHKM KadecTBa HMX TPYHOBOH HEATENBbHOCTH H
CIIy>K€OHOTO IMOBE/IEHNUS.

II. OcHoBHBIE 06513aHHOCTH, IPHHUHKIILI H PABHJIA CJ1y2ke0HOro moBeJeHHs
paboTHHKOB

4. B cootBercTBHH co craTheit 21 TpymoBoro komekca Poccuiickoit Denepanyu
PabOTHUK yupexIeHHs 00sI3aH:

HOOPOCOBECTHO HCIIONHATH CBOM TPYHOBBIE 0053aHHOCTH, BO3JIO)KEHHBIE HA
HETO TPYAOBBIM JJOTOBOPOM;

COBIIIONIATh MPaBUIIa BHYTPEHHETO TPYIOBOrO pacropska;

COOJIIONIATh TPYAOBYIO AUCIUILIHHY;

BBIIIOJIHATD YCTAaHOBIIEHHBIE HOPMEI TPY/a;

cobJIHOIaTh TPeGOBAHUS 110 OXPaHe TPYAa U 06ECIeYeHH IO 6e30IaCHOCTH TpyZa;
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Oepe’kHO OTHOCHUTBCS K UMYIIECTBY paboTonaTens (B TOM YHCIE K HMYIIECTBY
TPeThUX  JIML, HaxoldmeMycs y paboTonmarens, ecid paGoTogaTedh HeceT
OTBETCTBEHHOCTB 32 COXPAaHHOCTB 3TOr0 MMYIIECTBA) M APYTHX pabOTHHKOB;

HE3aMEININTENbHO CcOooOmuUTh paboromaremo  ubO HeTIOCPEICTBEHHOMY
PYKOBOIUTEIIO O BO3HHKHOBEHHH CHUTYallWH, IpeCTaBIISIOIIEH yIpo3y >XWU3HU M
3/10POBBIO JIIOZIEH, COXPaHHOCTH UMYIIECTBA PabOTOqATENS (B TOM YHKCIIE HMyILECTBA
TPeThUX JIML, HaXojdmerocs y paboTomarens, ecid paboTomaTensh HeceT
OTBETCTBEHHOCTB 33 COXPAHHOCTH 3TOTO UMYLIECTBA).

5. OCHOBHBIE TNPHHIUIIEI CITy)KEOHOTO TIOBeleHUs] PabOTHHUKOB SBISIOTCS
OCHOBO# IOBeeHUs TpaxaaH Poccuiickoii Qenepalluil B CBA3M C HaXOXKIEHHEM HX
Ha paboTe B yUpeKCHUH.

6. PaboTHHKH, CO3HABAsI OTBETCTBEHHOCTH [Iepe]l TOCYy1apCTBOM, OOIECTBOM M
rpakIaHaMH, IPU3BAHEI:

UCTIONIHATE ~ TPYAOBBIE  OOS3aHHOCTH JOOPOCOBECTHO M HA  BBICOKOM
NPOQECCHOHATFHOM YpOBHE B LeAX oObecleyeHus sddexTuBHON  paboTHI
YUPEXKIECHHUS,;

UCXOMUTh W3 TOrO, YTO IpH3HaHME, COONIONEHHe W 3alluTa IIpaB U cBOOOJ
HCJI0BeKa W TpaXJaHWHA ONPENENSIOT OCHOBHOM CMBICT | COZIep)KaHHe
ACATENIEHOCTH YYPEXKAEHUS U paGOTHHUKOB,

cobmomars  Koncrutymmo  Poccuiickoii ®enepanun,  ¢enepaabHble
KOHCTUTYLIHOHHBIE 3aKOHBI, (henepalbHble 3aKOHBI, UHbIE HOpPMaTUBHBIE IPABOBEIE
akTel Poccuiickoit @enepanuu, He HODKHBI JOIMyCKaTh HapylI€HHE 3aKOHOB U MHBIX
HOPMAaTHBHBIX IPaBOBBIX AaKTOB HCXOAS W3 IOJUTUYECKON, 3KOHOMHYECKOM
11e1€CO00Pa3HOCTH TGO 110 UHBIM MOTHBAM;

OCYWICCTBIIATE CBOIO HEATENBHOCTH B TIpefeiax MOTHOMOYHIA YUYpEeXKOeHHs, B
COOTBETCTBHHU C NOJDKHOCTHOM MHCTPYKIHEH;

HE  OKaspIBaTh TNpPEANOYTCHHS KaKMM-ITMOO MNpo(ecCHOHANBHBIM  MITH
COLMAIBHBIM TPYNIIaM M OpraHM3alusM, OBITh HE3aBUCHMBIMM OT BIIHSHUS
OTACNBHBIX I'PaXKAaH, IPOMECCUOHANBHBIX MITH COLUATBHBIX TPYIII ¥ OpraHU3allHii;

UCKIIOYaTh  NEWCTBMS, CBS3aHHBIE C BIHUSHUEM KaKUX-THGO JIAYHEBIX,
HUMYIIECTBEHHBIX  ((QUHAHCOBBIX) M  HMHBIX HHTEPECOB,  IPEMNATCTBYIOLIUX
106pOCOBECTHOMY HMCIIOTHEHHIO TPYIOBBIX 00sI3aHHOCTE]];

cobmoaaTh GeCrprcTPacTHOCTS, HCKIIIOYAIOIIYI0 BO3MOXXHOCTB BIMSHUS HA UX
TPYNOBYIO JCATENBHOCTh PEIUCHUM IMONMTHYECKUX MAPTHH, MHBIX OGIIECTBEHHBIX
00BeTUHEHMIA;

COOJIIOIaTh HOPMBI PO(ECCHOHATBHOM THKY 1 IIpaBHJIA JEJIOBOTO MTOBEIEHUS;

IPOSABIIATE KOPPEKTHOCTh U BHMMATENBHOCTH B OOPAILEHHH C rpaxaaHaMi U
JOJDKHOCTHBIMHU JIMLIAMU;

TIPOSBIIATE TEPIIUMOCTD U YBa)XKE€HHE K OOBIYAsM M TPamHIHsIM HaponoB Poccuu
H JIPYyrUX roCynapCTB, YYHUTBIBATH KyJIBTYPHBIE M HHBIE 0COHEHHOCTH Pa3IMYHBIX
3THUYECKHX, COLMATBHBIX TpyIIII U KOH(eccHii, CII0COOCTBOBATH
MEXHAIMOHAIBHOMY U ME)XXKOH(ECCHOHATIBHOMY COTIACHIO;

BO3NICPIKUBATECS. OT IIOBEHCHHUs, KOTOPOE MOIJIO OB BBI3BAaTh COMHEHHE B
OOBEKTHBHOM HCIIOJTHEHUH paboOTHHKAMH TpPyJOBBIX O0sI3aHHOCTEM, a TaKKe



u30eraTb KOHM)IMKTHBIX CUTYaIlHid, CIOCOOHBIX HAHECTH yIIepO UX pelyTalud WM
aBTOPHUTETY yUpeXAeHus, a Taioke KoMuteTy 1o ¢pu3ndeckoil KylbType U CIIOPTY;

BO3JIEP)KUBAThCS OT ITyOIMYHBIX BBICKA3bIBAHUH, CYXIEHHM M OLEHOK B
OTHOLIEHWH JEeATEJIbHOCTH yYpeXxaeHus, a Take Komwurera mo Quspueckoin
KyJbType U CIOPTY, HX pPYKOBOIOUTENEW, €CIM 3TO HE BXOAUT B TPYIOBHIE
00513aHHOCTU pabOTHHUKA;

COOJIIOIaTh YCTAHOBJIEHHBIE B YUPEXICHUH, IPABUIIA ITyOIUYHBIX BBICTYIICHUH
¥ MPeIOCTaBIeHHS CIIy)KeOHON HHpOpMALIUY;

YB2XUTEJIHPHO OTHOCUTBCS K JIESATEIBHOCTU IIPEACTaBUTENIEH CPENCTB MacCOBOM
uHbopMaIyu 1o HH(GOpMHpOBaHHIO OOIIEeCTBa O paboTe YUpexkIEHHS, a TaKKe
OKa3bIBaTh COJEHCTBHE B ITOJYYEHUHU JOCTOBEpHON MH(OPMAIMH B YCTaHOBIEHHOM
MIOPSIIIKE;

IIOCTOSIHHO CTPEMHTBCS K OOeCHeueHHI0 Kak MOXHO Ooiee 3¢h(heKTHBHOIO
PacIopsDKEHHsI pecypcaMy, HaXOIAIIUMIUCS B cepe ero OTBETCTBEHHOCTH,

HE UCIOJB30BaTh JO/DKHOCTHOE TIOJNIOKEHHWE U OKa3aHWs BIUSHHUS Ha
JeSTEIbHOCT TOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO CaMOYIPaBJIEHHS,
OpraHM3aluii, JOJDKHOCTHBIX JIUII M TpaKAaH IpU peLIeHWH BOIPOCOB JIMYHOTO
XapakTepa;

IPOTHBOJEHCTBOBATh MPOSBICHUSIM KOPPYILUHU U IIPEAIIPUHUMATh MEPHI 110 €€
podHIaKTHKE B MTOPSIKE, YCTAHOBICHHOM JIEHCTBYIOLIUM 3aKOHOAATEILCTBOM,

NpPOSBIAT TNpPH  WCIOJMHEHWH  TPYJOBBIX  OOS3aHHOCTEM  YECTHOCTS,
OecrprCTPacTHOCTh W CIPaBEUIUBOCTh, HE MJOIyCKaThb KOPPYILMOHHO OIIACHOTIO
moBeficHus (ITOBEINEHHUs, KOTOPOE MOXET BOCIPHHHMATBHCS OKPYXAOIIMMH Kak
obelaHue WIX Mpeao)KeHue Jady B3ATKU, KaK corjlache IPUHATH B3ATKY HIIM Kak
npock0a 0 Jade B3ATKU JTUOO KaK BO3MOXXHOCTb COBEPIIMTH MHOE KOPPYNIIMOHHOE
IIpaBOHApYIIEHHE).

7. B 1ensix mMpoTUBOAEHCTBHS KOPPYILIUY pabOTHUKAM PEKOMEHIyeTCs:

yBEIOMJIATh paboTojaress, OpraHbl IPOKypaTyphl, IIPaBOOXpaHUTEIbHBIE
opransl 000 BcexX ciaydasx oOpaiieHuss K pabOTHHKY Kakux-IHOO JHI B LEIIX
CKJIOHEHHMS €T0 K COBEPIIEHUIO KOPPYIIIMOHHBIX IPaBOHAPYIIEHNUH;

He IIOJIy4aTh B CBSA3M C MCIIOJIHEHUEM TPYIOBBIX 00s13aHHOCTEH BO3HATPAXIECHHS
0T PHU3UYECKHUX U IOPUAMYECKHX UL (IOJapKHU, JEHEXHOEe BO3HATPaXIEHHE, CCYb,
YCIyTH, OIUIaTy pa3BlI€YeHUH, OTObIXa, TPAHCIOPTHBIX pAacXOI0B M HHBIE
BO3HArPXKICHHUS );

INPUHUMATh MEPHI 110 HEOIYIIEHHIO BO3HUKHOBEHUS KOH(MIUKTa MHTEPECOB U
yPEryJIMpOBAaHUIO BO3HHUKIIUX CIy4aeB KOH(IMKTa HMHTEPECOB, HE JOIIYyCKaTh
JUYHOM 3aMHTEPECOBAHHOCTH, KOTOpas IPUBOAUT WIM MOXET IPUBECTH K
KOH(JIUKTY HWHTEPECOB, YBEIOMIISITh CBOErO HENOCPEACTBEHHOI'O PYKOBOIMTENS O
BO3HHKIIIEM KOHQIMKTE WHTEPECOB WIM O BO3MOXXHOCTH €r0 BO3HHUKHOBEHHMs, Kak
TOJIBKO €My CTaHEeT 00 3TOM U3BECTHO.

8. PaGoTHMK MO)KeT 00pabaTsiBaTh M IepelaBaTh CIyXeOHyl HH(OpMAaIHIo
IpU COOJIIOJEHUH AEHCTBYIOIIUX B YUPEXKICHUH, HOPM U TpeOOBaHUH, IPUHATHIX B
COOTBETCTBHH C 3aKOHOHaTeNbcTBOM Poccuiickoit ®enepanuu.

9. PaboTHHK 00s3aH IPUHHUMATh COOTBETCTBYIOIIHE MEpHI IO O0OECIEYEeHHIO
0e30macHOCTH W KOHGUAEHIIMATHHOCTH HH(OpMAIMK, 3a HECaHKIMOHMPOBaHHOE
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PasIiallieHue KOTOPOH OH HECeT OTBETCTBEHHOCTH I (K) KOTOpasl cTaja M3BECTHA
€MY B CBS3HU C UCIIOJTHEHMEM TPYHOBEIX 00S3aHHOCTEA.

10. Pa6otHuk, HaJleIeHHBII OpraHU3allMOHHO-PACTIOPSAUTEIEHBIMHI
TIOJTHOMOYHMAMHA IO OTHOLICHHIO K JAPYTMM paGOTHHUKAM, MOJIKEH OBITH UL HUX
obpasuoM  mpodeccrHoHamM3Ma, OesynmpeuHolf  pemyTammm,  croco6cTBOBATH
(opmupoBaHMIO  GrMarompusTHOrO IS dQQexTuBHOE  paboTEl  MopabHO-
IICUXOJIOTHYECKOTO KIIMMATa.

11. PaGoTHuk, HaJIeTIeHHBIN OpraHHU3allMOHHO-PACTIOPSTUTEIHHBIMHI
TIOTHOMOYHAMH 110 OTHOIIEHHIO K IPYTUM PaGOTHUKAM, IIPH3BaH:

TIPUHMMATD MEPBI 110 TIPEYNPEXEHUAIO KOPPYIIIHHK;

HE NOIyCKaTh CIIy4aeB NPUHYXAECHHS PaOOTHUKOB K YYAaCTHIO B HeSTEIBHOCTH
TIOITHYCCKUX NIAPTUH, UHBIX OOIIECTBEHHBIX 00heIMHEHMIA.

TMPHHAMATE MEPEI K TOMY, YTOOBI IOJYMHEHHbBIE eMy PaGOTHHKH He JOITyCKah
KOPPYTIIMOHHO ~OMAaCHOrO IIOBEJEHHS, CBOUM JIMYHBIM [OBEICHHEM I10/]aBaTh
TIpHUMeEp YECTHOCTH, OECIIPUCTPACTHOCTH U CIIPABEIHBOCTH,

TI0 BO3MOXHOCTH NIPUHUMATE MEPHI II0 PEIOTBPALIECHUIO UK YPEryJINpOBaHHIO
KOH()JIUKTAa HHTEPECOB B CiIydae, eciy €My CTajl0 M3BECTHO O BO3HHKHOBEHHH Y
paboTHHKA THYHON 3aMHTEPECOBAHHOCTH, KOTOpasi IPUBOJHUT WJIH MOXKET IPUBECTH K
KOH(JIMKTY HHTEPECOB.

12. PyxoBonutens yupexxneHus o6s3an NPENCTAaBIIATE CBEAECHUS O JOX04aX, 00
MMyIIECTBE M 005A3aTeITbCTBAX HMYIIECTBEHHOTO XapakTepa B COOTBETCTBHH C
3aKoHozAaTenbCcTBOM Poccuiickoit Denepanun u Cankr-IlerepGypra.

II1. PexomeHaaTeIbHbIE 3THYECKHE NpaBUJjIa CJIy:Ke0HOTr0 NoBegeHus
paboTHHKOB

13. B cmyxe6HOM mOBemeHUH paboOTHHKY HEOOGXOOMMO HCXONUTH U3
KOHCTUTYIIHOHHBIX II0JIOXXEHHMH O TOM, 4TO YeNOBEK, ero MpaBa U CBOBOIBI SBISIOTCS
BBICHICH LEHHOCTBIO, M KaXIBIA MPAKIAHUH MMEeT IIpaBO Ha HEIPHUKOCHOBEHHOCTH
HaCTHOH JKU3HH, JIMYHYIO U CeMelHyIo TaifHy, 3allIUTY YECTH, JOCTOMHCTBA, CBOErO
I06poro UMeHH.

14. B ciryxe6HOM moBeieHnn PabOTHHK BO31EPIKHBAETCS OT:

m060ro BUIa BBICKA3BIBAHMI M € CTBHIL AUCKPUMHMHALMOHHOIO XapakTepa II0
TIPU3HAKaM  1I0N1a, BO3pacTa, packl, HALUOHAIBHOCTH, S3bIKA, IpaX<IaHCTBa,
COLHMATEHOI0, HMMYIIECTBEHHOIO, HOJDKHOCTHOTO MM CeMeHHOro IIOJIOXKEHHS,
TIOJIUTUYECKUX MM PEJIMTHO3HBIX TIPEIOYTEHHIA;

Ipy0OCTH, IIPOSIBIICHMH MPEeHe6PEKUTETHHOTO TOHA, 3aHOCYMBOCTH, MPEAB3SATHIX
3aMeYaHMH, IIpe/IbsBIEHNS HEPAaBOMEPHEIX, He3acly)KeHHBIX OOBUHEHUI;

YTPO3, OCKOPOUTETBHBIX BEIPAXKSHHH WK PEIIMK, AEHCTBUH, NPENATCTBYIOIINX
HOPMaJbHOMY OOLIEHHUIO MU IIPOBOLMPYIOLIHX IIPOTUBOIPABHOE MOBEJIEHHUE;

KYPCHHS Ha TEPPUTOPHSAX U B IIOMEIIEHUSX YIPEKTCHHUSL.

15. PaGoTHMKM Ipu3BaHBI CIIOCOGCTBOBATH CBOMM CIIy>)XeOHBIM TOBEJCHUEM
YCTaHOBJICHHIO B KOJUIEKTMBE JEJIOBHIX B3aUMOOTHOIICHHH M KOHCTPYKTHBHOI'O
COTPYAHHYECTBA APYT C IPYIOM.
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PaGoTHuKM NO/DKHEI GBITH BEXIHBBIMH, ROOpOXeNaTeTbHBIMH, KOPPEKTHBIMH,
BHUMATC/IPHEIMH - M [IPOSIBIIATE  TONEPAHTHOCTS B OOIUEHMH C IpaKJaHAMH,
IIPEICTAaBUTEIIAMH OPTaHU3alMi U KOJUIETaMH.

16. BHemmnuii BUx paGOTHMKA TIPH HCIIONMHEHUH UM TPYAOBBIX 00s3aHHOCTEH B
3aBHCHMOCTH OT YCIIOBMM PaboThl M (opMara Cly)e6HOrO MEPONPHUATHS TOIDKEH
CIIOCOOCTBOBATH YBaXKUTEIBHOMY OTHOLIEHMIO TPaXIaH K YYpexJeHHIO, a TaKxKe
Komutery mo dusuueckoit kynprype u CIIOPTY, COOTBETCTBOBATh OOIIEIPUHITOMY
ICTOBOMY  CTHJIIO, ~ KOTOPBIH  OTIMYAOT  O(DMIMAIBHOCTB,  CIEpPXKAHHOCTS,
TPaAUILIMOHHOCTH, aKKYPaTHOCTb.

Hupexrop M.A. I'ycakos




